
. .. I ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE T O  ACCUMULATE. I NO FURTHER ACCUMULATION ANTICIPATED. 

8 .  Earliest & Latest 9 .  Exaft S e r i e s  T i t l e  I Speed Zone Orders F i l e  
t es  of S e r i e s  1 l&8 t o  d a t e  

I -  -- I__- ~ ~~ ~- . .. - _ I - s  . ~. 

'What is t h e  func t ion  o f  t h e  o f f i c e  i n  which t h i s  record  series i s  c rea t ed?  
The Department of Pub l i c  Sa fe ty ,  headed by the Commis'sioner and governed by t h e  Board 

of Publ ic  Safe ty ,  i s  r e spons ib l e  f o r  d i r e c t i n g  and coord ina t ing  a l l  elements of c r i m i n a l  
i n v e s t i g a t i o n ,  l a w  enforcement , and pub l i c  s a f e t y .  
are; 
f a c i l i t i e s  and services , a s s i s t a n c e  t o  l o c a l  and Federa l  governmental agencies ,  
( I n v e s t i g a t i o n  Division) . '~ 

Activi t ies  which f a c i l i t a t e  t h i s  miss ion  
conduct of c r imina l  and s p e c i a l  i n v e s t i g a t i o n s ,  p rov i s ion  of criminal l abora to ry  

Enforcement of laws of highway s a f e t y  and support  of pub l i c  s a f e t y  programs (Uniform 
11 pub l i c  s a f e t y  and educa t ion  

e c t i o n  of motor v e h i c l e s ,  p rov i s ion  
cers, maintenance of d a t a  on highway accident,s.. -.- ~ . 

7 ..__~E_I 

numbers and t i t l e s ,  if a n Y 9  

Documents r e l a t i n g  t o  o r d e r s  t o  e s t a b l i s h  speed zones. 
Included are reques t  f o r  speed zone s tudy ,  r e q u e s t  t o  Department of T ranspor t a t ion  f o r  

I 
survey. Survey r e p o r t ,  o r d e r s  of Commissioner, le t ter  enc los ing  order .  

F i l e  arranged by county,  then chronologica l ly .  ~. . . ~~ ~. . 

. 

~. 

. -  I . ATTACH SAMPLES OF THE FI'LE 



PAGE 1 
b- 

I- __i- - ____- 
YES N QUESTIONNAIRE P1.c. an " a "  i n  t h .  p ~ o p c r  c o l u m n  I )  . n . w ~ r  1, " Y E S . "  p 1 ~ a . r  c . p i . i n  

13. Is t h i s  t h e  Record Cop of t h e  series? ,i B 1  t 

[ X I  [ 

[ I  [ I  

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information requi r ing  secu r i ty  handling? [ I  [ I  

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency p o l i c i e s  and procedures? [ 3 [ I  

18. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [xl [ 

19. Is t h e  s e r i e s  ( o r  major por t ion  of i t) regular ly  microfilmed? If yes ,  why? [ 1 ") 

20. Does t h e  record ser iesbprovide data as input  t o  an EDP f i l e ?  [ 1 [ I  

21. Does the  record s e r i e s  contain documentation produced as EDP pr in tout?  [ I  [ I  

i 
Y 

1 4 .  Is t he re  a dupl ica t ion  of  t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 
Duplicated i n  Transportation Department 

15. Is t h e  information contained i n  t h i s  s e r i e s  ever summarized o r  published? 
Attach copy of summary or publ ica t ion .  

I 

. ,  
! 

Transportation Department copy 

22. Has t h e  Federal Government i ssued  in s t ruc t ions  governing t h e  retent ion/dispo-  [ 1 [I 
s i t i o n  of these  f i les?  

23. Will t h e r e  be a need f o r  these  records '10, 15  years  from now? I f  yes,  what? [x3 [ 
I__ -- __ -- 

c -,21.q- 
-actmi- 

24.  REQUIREMENTS. The fGllowing requires  the  f i l e s  t o  be k e p t  indefini-ears: ' 

a. [ ]STATE b .  [ ]STATUTE OF c. [ ]AUDIT d .  [ ]FEDERAL e .  [AADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DE C I S I ON VALUE 

1. 
2 .  A t  p resent ,  t he re  is no annually updated l i s t  of zones; therefore  i t  i s  necessary 

(Cite  Law, S ta tu te ,  or other reason f o r  the retent ion requirement) 
Orders e s t a b l i s h  speed zones over wide a reas  f o r  i n d e f i n i t e  per iods of time. 

t o  keep a l l  documents. 
_c -I -- __. _ _  

25. AGENCY RECOMMNDATIONS.  f h i s  agency recommends t h a t  t h e  f i l e  s e r i e s  be cut  o f f  at the end 
of each -[]CALENDAR YEAR - [  ]FISCAL YEAR -[+OTHER -- ,then : 

[ ] Hold i n  t h e  current  f i les  area  
[ 1 Transfer  t o  [ 1 State Records Center [ ] Local Holding Area; hold y e a r ( s ) :  
[ 1 Destroy. 
[ 1 Transfer  t o  S t a t e  Archives f o r  permanent re ten t ion .  . 

' ' month(s)/ y e a r ( s ) :  

[ 3 Destroy immediately after cut-off. d%7 
[XI Other:-(Specify) - - .- 3Esrn w h o -  - ~ 

Commissioner of Public Safety: 
f o r  reference.  

superceded or  no longer needed 

- L o c a l  o f f i c e  copy: Pollow ins t ruc t ions  f o r  Commissioner s f  Publie Safety-copy. 

.. 

(Indicate b r i e f l y  rationale for recommendations above/or write additional remarks)  : 
This standard i s  subject  t o  review pending acceptance of recommendation f o r  EDP 

n hreatqent  of series. 


